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Risk Assessment for The Wesley Hall Children’s Ministry Sunday Mornings
Capacity of 120
Introduction
This risk assessment addresses the potential hazards and risks associated with The Wesley Hall. The aim is to identify possible risks, evaluate their severity, and propose appropriate measures to mitigate them.
General Safety
It is the responsibility of the group Leader to sign into the building on arrival and (under non-emergency circumstances) to sign out whenever they leave the premises. The signing in sheet is located at the rear entry/exit of the building. The Group leader should note the names of all those attending the session for which they are responsible. This register serves as a record of attendance for Safeguarding purposes AND as the evacuation register in the event of an emergency.
Hazard Identification and Risk Control
	Hazard
	Potential Risks
	Who is at Risk?
	Control Measures
	Risk Level (Low/Medium/High)

	Improper stacking and handling of chairs
	Chairs may topple if not stacked correctly, causing injury.
	All
	Ensure chairs are securely stacked away from entrances and exits. Stacks should be no higher than 5 Chairs. Non-stacking chairs should be located away from entrance and exits.

	Low

	Improper stacking and handling of furniture
	Injury caused by inappropriately present or stored furniture including tables.

	All
	Furniture present in the room should be limited to that being used for any given session and/or such tables and additional items that are regularly stored in the Trevail Room. Tables (and any other necessary items) should be secured to the walls with straps with folded away and stacked.
	Low

	Obstructions and trip hazards
	Furniture left in aisles or walkways can create trip hazards.
	All
	Ensure that exit routes are clear at all times
	Low

	Faulty electrical equipment
	Electrical equipment may malfunction, leading to electric shocks or fires.
	All
	Electrical equipment should be PAT tested in accordance with up to date regulations. Any electrical equipment brought on to the premises for use, should be in good working order with cable undamaged. Ideally this equipment should have been PAT Tested too – although it is recognised that this will not always be possible. 
	Low

	Overloading of electrical circuits
	Multiple devices plugged into a single outlet may cause overheating and increase fire risk.
	All
	Power strips with surge protection should be used in preference to overloading sockets. Avoid daisy-chaining extension cords. Distribute electrical load across multiple outlets.
	Medium

	Fire outbreak

	Failure to evacuate the building safely and efficiently, with resultant injury or loss of life
	All
	Details of the general evacuation and fire plan are appended to this RA. 
Details of Fire Evacuation procedures specifically relating to the Wesley Hall Kitchen Area are posted in the kitchen and group leaders should familiarise themselves with these.
	Medium

	
Unsecured doors or exits allowing children to wander off


	Child leaving the room unnoticed
	children
	Monitor all exterior doors
	Low

	Allergies, medical conditions, or medication issues
	Allergic reactions or medical emergencies
	children
	Maintain updated parent contact and medical forms
	Medium

	
	
	
	
	













Emergency Procedures
· First Aid: The nearest First Aid box, including equipment suitable for the treatment of burns is located in the kitchen next to the door above the dishwasher. There is a defibrillator for public use on the internal wall at the rear entrance to the Church Sanctuary
· Emergency Contacts: Participant emergency details readily available.
· Evacuation Plan: There is an audible alarm system fitted throughout the building. In the event of the alarm sounding, the building should be vacated immediately and calmly. There are fire exit and evacuation signs throughout the building which show the closest fire exit route. Details of Fire Evacuation procedures are posted in each room and group leaders should familiarise themselves with these.
· The group should gather at the evacuation point at the top of the church car park (indicated by the green Fire Assembly sign).  The Group Leader should be aware of any group members not gathered at the evacuation point and inform the designated ‘fire coordinating officer;’ of the up-to date register of people.
· In the event of discovering a fire, if possible, sound the alarm and then leave evacuate the building immediately and calmly.
· Incident Reporting: All injuries or accidents must be logged and reported. A book to record incidents is located in Sambells kitchen and the Church Office
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